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QUY CHE TO CHUC PAI HQI PONG CO PONG TRUC TUYEN
REGULATIONS ON ORGANIZATION OF THE ONLINE GENERAL
MEETING OF SHAREHOLDERS

- Cdn cir Ludt Doanh nghiép s6 68/2014/QH13 da dwoc Quéc hdi théng qua ngay 26/11/2014 ¢6 hiéu
lwc ngay 01/7/2015;/ Pursuant to the Enterprise Law No. 68/2014/QH]I3 passed by the National
Assembly on 26/11/2014 effective since 01/7/2015;

- Cdn cir Piéu 1é t6 chitc va hoat dong ciia Cong ty Co phan Xudt nhdp khdu Y t6 DOMESCO da
dwoc Pai hoi dong co dong nhdt tri thong qua ngay 28/12/2003 va da dwoc sira déi bé sung lan thir
11 ngay 29/4/2019;/ Pursuant to the Charter on Organization and Operation of DOMESCO
Medical Import Export Joint Stock Corporation approved by AGM on 28", December, 2003 and
amended, supplemented for the 11" time on 29" April, 2019.

- Cdn cit Quy ché ngi bg vé Quan tri Cong ty Cé phan Xudt nhdp khdu Y té DOMESCO da duoc Pai
hoi dong c6 dong Cong ty théng qua ngay 29/4/2019./ Pursuant to Regulations on Internal
Corporate Governance of DOMESCO Medical Import Export Joint Stock Corporation approved by
AGM on 29", April, 2019.

CHUONG I. NHUNG QUY DPINH CHUNG
CHAPTER 1. GENERAL PROVISIONS

Piéu 1. Pham vi diéu chinh/ Article 1. Governing Scope

1. Quy ché nay quy dinh chi tiét vé trinh tu, thu tuc t6 chirc Pai hoi dong cb dong truc tuyén
ctia Cong ty C6 phan Xuat Nhap Khiu Y te DOMESCO theo quy dinh tai didu 140.2.c
Luat doanh nghiép va diéu 12.2.c Piéu 1¢ vé t6 chirc va hoat dong ciia Cong ty CP XNK
Y t& DOMECO;/ This Regulation provides details on order and procedure for holding
the online General Meeting of Shareholders of DOMESCO Medical Import Export Joint
Stock Corporation as stipulated in the Article 140.2.c of the Enterprise Law and the
Article 12.2.c of the Charter on Organization and Operation of DOMESCO Medical
Import Export JSC.

2. Viéc tb chtrc Dai hoi dong cb dong truc tuyén phai tudn thu day du cac quy dinh tai Quy
ché nay va thuc hién day du cac quy dinh tai Diéu 1é t6 chirc va hoat dong cia Cong ty,
Quy ché nodi bo vé quéan tri Cong ty va cdc quy dinh phap luat khic c6 lién quan;/ The
organization of the online General Meeting of Shareholder must comply fully with the
provisions of this Regulation and the provisions specified in the Charter on Organization



and Operation of the Company, Regulations on Internal Corporate Governance and other
relevant provisions of law.

Xét thay treong hop can thiét to chtrc DPai hoi dong cd dong truc tuyen ngudi c6 thim
quyén triéu tap Dal hoi c6 quyén lua chon va td chirc Pai hoi ddng cb dong hodc Dai hoi
cb dong truc tuyén theo mét trong cac hinh thirc dwoc quy dinh tai Didu 3 Quy ché nay;/
Given the need of holding the online General Meeting of shareholders, the competent
person convene the General Meeting, has the right to select and either hold the General
Meeting of Shareholders or the online General Meeting of Shareholders in one of the
forms as stipulated in the Article 3 of this Regulation.

Picu 2. Poi twong ap dung/ Article 2. Applicable Subjects

1.

Hbi ddng quan tri, Ban kiém soét va ¢ dong c6 thérn quyén triéu tap Dai hoi ddng cb
dong theo quy dinh tai Luét doanh nghiép, Diéu 18 td chirc va hoat dong cua Cong ty, Quy
ché n6i bd vé& quan tri doanh nghiép va cac quy dinh khéc cua phép luat c6 lién quan/ The
Board of Directors, the Board of Supervisors and shareholders have the right to convene
the General Meeting of Shareholders in accordance with the provisions of the Enterprise
Law, the Charter on Organization and Operation of the Company, Regulations on
Internal Corporate Governance and other relevant provisions of law;

Céc cb dong, dai dién theo uy quyén ctia cb dong c6 tén trong danh sach cb dong c6 quyén
tham du va biéu quyét tai cudc hop Dai hoi ddng cd dong theo quy dinh phép luat hién
hanh;/ Shareholders, the authorized representative of shareholders named in the list of
shareholders, are entitled to attend and vote at the General Meeting of Shareholders in
accordance with the existing provisions of law;,

Céc t6 chirc, c4 nhan Kkhac c6 lién quan den qua trinh t6 chirc Pai hoi dong c¢b dong cua
Cong ty CP XNK Y t&¢ DOMESCO bao gdm Ban T4 chtrc Dai hoi va cic td chire, c4 nhan
cung tng cac dich vu hd trg Dai hdi/ Other organizations and individuals involving in the
process of organizing the General Meeting of Shareholders of DOMESCO Medical
Import Export JSC, include the Organizing Committee of the General Meeting and
organizations, individuals, that are providing supportive services to the General Meeting
of Shareholders.

Piéu 3. Cac hinh thic t6 chirc Pai hdi c6 dong trire tuyén/ Article 3. Forms of organization
of the online General Meeting of Shareholders

Dai hpi dong co dong tryc tuyén (Bai hoi) 1a Dai hoi dong cb dong duoc tb chirc ma qua
do6 cho phép cac c6 dong c6 quyen tham dy, phat biéu y kién va bidu quyét cac van dé
truc tiép tai Pai hoi hogc thong qua trang thong tin dién tir cua Cong ty hodc thong qua
Ging dung tryc tuyén, cu thé bao gdm céc hinh thirc sau:/ The online General Meeting of
Shareholders (hereinafter referred to as “the General Meeting”) is the General Meeting
of Shareholders, that is organized, through which shareholders are entitled to attend,

voice their opinions and vote on issues directly at the General Meeting or via the

Company's website or via an online application that includes specifically the following
forms:

Dai hi dong cé dong trwe tuyén truyén thong: 1a Pai hoi ddng cb dong duge t6 chuc tai
hai hay nhi€u dia diém khac nhau dugc truyén hinh truc ti€p theo d6 c6 déng c6 mat tai
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céc dia diém nay c6 thé nghe, thay va phat bleu y kién v& cac van dé cua Pai hoi. CH dong
c6 thé theo doi dién bién va biéu quyét tai tit ca cac dia didm Dai hoi./ A Traditional
online General Meeting of Shareholders: is the General Meeting of Shareholders held
at two or more different venues which are broadcasted live, whereby shareholders, who
are present at these venues can listen, see and voice their opinions on issues of the
General Meeting. Shareholders can track the progress and vote at all venues of the
General Meeting,;

Dai hi dong cé dong truc tuyen hoan toan 12 Dai hdi dong cb dong duoc td chirc hoan
toan trén khong gian mang, c6 dong, Ban lanh dao Cong ty thong qua cong ngh¢ thong
tin hién dai, mang internet ¢ thé tham dy dai hdi dd dang ¢ bat ky déu. CH dong duge
nghe, xem lanh dao cong ty trinh L bay va dit cau hai tryc tuyén. C6 dong c6 thé tham dy,

phat biéu v kién va biéu quyét v& céc van d@ cua Dai hoi thong qua trang thong tin dién
tir cia Cong ty hodc qua tng dung truc tuyén/ “A Fully Virtual General Meeting of
Shareholders” is the General Meeting of Sharcholders held entirely on the cyberspace.
Shareholders, the Board of Directors of the Company via modern information
technology, the internet, can attend the General Meeting wherever they are. Shareholders
can listen, watch the company’s leaders’ presentations and ask questions online.
Shareholders may attend, voice their opinions and vote on issues of the General Meeting
via the Company's website or via an online application.

Dai hoi dong co dong bdn truc tuyén 13 Pai hoi dong co dong dugc tb chirc trye tiép tai
mét dia diém cu thé, c6 su tham gia gap g0 tryc tiép gitra cac cd  dong, Ban lanh dao Cong
ty va ddng thoi cho phép céc cb dong ding ky tham dir va biéu quyet truc tuyen thong
qua trang thong tin di¢n tir cia Cong ty hodc qua img dung tryc tuyén. Viéc bo phiéu biéu
quyét dugc thuc hién thong qua Gng dyng truc tuyén./ “Partially Virtual General Meeting
of Shareholders” is the General Meeting of Shareholders held directly at a specific
venue, which enables direct meetings between shareholders, the leaders of the Company
and at the same time also allows shareholders to register to attend and vote online via
the Company's website or via an online application. The voting shall be done via an
online application.

Piéu 4. Thim quyén triéu tap Pai hoi dong cd déng truc tuyén/ Article 4. The authority
to convene the online General Meeting of shareholders

1.

Héi dong quan trj Cong ty hodic nguoi co thAm quyen dugc quy dinh tai khoan 4 Error!

Reference source not found. Diéu 18 Cong ty ¢4 quyén thdng bdo tri¢u tip Dai hoi dong

cb dong truc tuyén dé td chirc Dai hoi dong cb dong theo ding quy dinh phép ludt va Didu

1¢ Cong ty;/ The Board of Directors of the Company or the competent person specified in

section 4 Article 13 of the Company's Charter have the right to notify for convening the

online General Meeting of Shareholders, in order to organize the General Meeting of
Shareholders in accordance with the current law and the Company's Charter.

Thong béo moi hop Pai hoi dong cb dong phai dugc guri cho tit ca cac cb dong bing
phuong thirc bao dam, ddng thdi cong bd trén phwong tién thong tin dién tir ciia S& giao
dich chimg khoan, Uy ban chting khoan Nha nudc, trén trang thong tin dién tr (website)
cla Cong ty. Thong bado moi hop Pai hoi dong cb dong phai duge giri cham nhét 10 ngay
lam viée truéc ngay hop Pai hoi dong cd dong./ The Invitation Letter to attend the
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General Meeting of Shareholders must be sent to all shareholders by guaranteed method,
at the same time also announced on the electronic information portal of the Stock
Exchanges, the State Securities Commission of Vietnam, on the Company's electronic
information site (website). The Invitation Letter to attend the General Meeting of
Shareholders must be sent at the latest 10 working days before the date of the General
Meeting of Shareholders.

Thong bédo mdi hop phai bao gdm ndi dung chi yéu nhu sau:/ The General Meeting’s
invitation letter must present the following main contents:

a. Thong tin ciia co  dong: Tén cé  dong, md sé cé déng, dia chi, sé CMND/PKKD; téng
56 ¢6 phan s6 hitu;/ Information about the shareholders including: the full name of
the shareholder, shareholder code, address, ID/Business registration number, total
number of shares owned;

b. Thoi gian, dia diém t6 chirc Pai héi truc tuyén;/ Time and venue for the online
General Meeting;
c. Hinh thirc t6 chitc Dai héi tric tuyén: dupc thuc hién theo mét trong cdc hinh thirc

quy dinh tai diéu 3 Quy ché nay;/ Forms of organizing the online General Meeting:
to be implemented in one of the forms prescribed in Article 3 of this Regulation;

d. Ngi dung trinh bay, thdo ludn va biéu quyét tai Pai héi;/ Issues shall be presented,
discussed and voted at the General Meeting,

e. Cdch thirc dang ky tham du Dai hji./ Registration method for the attendance at the
General Meeting.

Piu 5. Pidu ki¢n tién hanh Pai hi ddng cb dong truc tuyén/ Article 5. Conditions for
convening the online General Meeting of Shareholders

1

Dai hdi ¢6 dong truc tuyén duoc tién hanh hop 1€ khi Ngudi c6 thAm quyén tién hanh
Théng béo triéu tap Dai hoi dong c¢b dong truc tuyén theo dung trinh ty thi tuc duge quy
dinh tai Quy ché nay va Didu 1& Cong ty./ The online General Meeting of Shareholders
that is legally convened when the competent person sends out a Notice of convening the
Online General Meeting of Shareholders in accordance with the order and the procedure
specified in this Regulation and the Company's Charter.

Dai hoi duge tién hanh khi ¢4 so cb dong ding ky tham du, dai di¢n cho it nhét 51% téng
s6 ¢ phan co quyen bleu quyét, theo danh sach ¢ déng dugc 1ap tai thoi diém chét danh
sach ¢b dong, dé tién hanh Dai hoi/ The General Meeting shall be held when it is
registered by a number of shareholders representing at least 51% of the total number of
voting shares according to the list of shareholders prepared at the time of closing the list
of shareholders.

Trudmg hop Dai hoi 1an thir nhét, khéng du didu kién tién hanh theo quy dinh tai khoan 2
Piéu nay, thi Dai hoi 1an tht hai phai dugc tridu tap trong thoi han 30 ngay ké tir ngay
Dai hgi lan tht nhit du dinh khai mac. Dai hoi 1an thtr hai duoc tién hanh khi ¢6 sé ¢b
dong va ngudi dai dién theo ty quyén ctia ¢b déng dang ky tham dy dai dién cho it nhét
33% tdng s6 c6 phan c6 quyén biéu quyét ctia Cong ty./ If the conditions for holding the
first General Meeting prescribed in section 2 of this Article are not satisfied, the second

Trang 3



General Meeting shall be held within 30 working days from the expected date of the first
General Meeting. The second General Meeting of Shareholders shall only be held when
it is registered by a number of shareholders and the authorized representative by
shareholders representing at least 33% of the total number of voting shares of the
company.

Trudong hop Dai hoi 1an thtr hai khéng di diéu kién tién hanh theo quy dinh tai khoan 3
Pidu nay thi Dai hoi 1an thtr ba phai dugc triéu tip trong thoi han 20 ngay ké tir ngay du
dinh tién hanh Dai héi Ian thir hai va trong trudng hop nay Dai hi dugc tién hanh khong
phu thuge vao 5O lugng cb dong hay dai dién uy quyen tham dy va dugce coi 1a hop 1€ va
¢ quyén quyet dinh tat ca cic van dé du kién duoc phé chuén tai Pai hoi ddng cb dong
1an thir nhdt./ If the conditions for holding the second General Meeting prescribed in
section 3 of this Article are not satisfied, the third General Meeting shall be held within
twenty (20) days from the expected date of the second General Meeting and in this case,
the General Meeting shall be held regardless of the number of attending shareholders or
authorized representative and considered to be valid and has the right to decide all issues,
that are supposed to be approved at the first General Meeting of Shareholders.

Pic¢u 6. Nguyén tic td chire Dai hoi dong cb dong truc tuyén/ Article 6. The principle of
organization of the online General Meeting of Shareholders

L.

Cb dong tham dy Dai hoi truc tuyén c6 ddy du céc quyén va nghia vu theo quy dinh cia
Luat Doanh nghiép, Diéu 18 Céng ty, Quy ché quan tri Cong ty va cic vin ban phap luit
lién quan, trir truong hop quy dinh tai khoan 2 va khoan 3 diéu nay;/ Shareholders
attending the online General Meeting have the full and sufficient rights and obligations
as specified in the Enterprise Law, the Company'’s Charter, Regulations on Internal
Corporate Governance and relevant provisions of law, except for cases prescribed in
Section 2 and Section 3 of this Article.

Cong ty ¢ trach nhiém dam bao cung cap day di co s& ha ting, cac phan mem, ung dung
cong ngh¢ thong tin va cac didu kién can thiét khac dé phuc vu cong tac td chirc Pai héi
truc tuyén, dé c6 déng c6 thé tham dy va phét bidu y kién tai cudc hop Dai hoi dong cb
dong mét cach tot nhity The Company shall be responsible for ensuring adequate
provision of infrastructure, sofiware, application of information technology and other
necessary conditions to facilitate the organization of the online General Meeting, so that
shareholders can attend and voice their opinions most conveniently at the General
Meeting of shareholders.

Phin mém tmg dung phuc vu cho qua trinh kiém phléu phai dam bao tinh minh bach va
toan ven dir ligu, khong cho phép stra chita hay bat ky can thiép nao khac lam anh huong
dén két qua bo phiéu va phai do boi bén thir ba doc 1ap 1a Nha cung cép phan mém chuyén
nghiép thyc hién. Viéc stra chita do 16i k¥ thuat (néu co) 1a duoc  phép va phai do Nha
cung cép thye hién nhim dam bao tinh khach quan va chinh xéc két qué bo phiéu tai Dai
hdi./ Application software serving the vote counting process must ensure the transparency
and data integrity, does not allow corrections or any other interference, that may affect
the voting results and must be developed by a third independent professional Software
Supplier (hereinafter referred to as “the Supplier”). Corrections due to technical errors

Trang 4



(if any) is allowed and must be done by the Supplier to ensure the objectivity and the
accuracy of the voting results at the General Meeting.

Viée biéu quyét ciia cd dong bao gdm biéu quyét truc tiép, biéu quyét thong qua dai dién
ly quyén, biéu quyét thong qua trang thong tin dién tir ciia Céng ty hodc thong qua ung
dung truc tuyén déu duoc coi 1a ¢6 gia tri phap ly nhu nhau. Két qua biéu quyét dugc ghi
nhan day du trong Bién ban kiém phiéu va Bién ban hop Dai hoi dong o dong./ The
voting of shareholders, including direct voting, voting through authorized
representatives, voting via the Company's website or via the online application, are
considered to be of equal legal validity. Voting results are fully recorded in the Minutes
of vote counting and the Minutes of the General Meeting of Shareholders.

Céc cb dong khi ding ky tham dy trye tuyén cam két va tu chiu trach nhiém vé tinh bao
mat dit liéu trong qué trinh tham dy Pai hoi cling nhu tinh chinh x4c, trung thuc, khach
quan khi cung cap céac thong tin, khi nhan thong tin va khi tién hanh biéu quyét truc tuyén
trén hé thdng phan mém./ Shareholders as registering to attend online must commit and
take self-responsibility for the confidentiality of data during the process of attending the
General Meeting as well as the accuracy, the truthfulness and the objectivity when
providing information, when receiving information and when conducting online voting
on software system.

CHUONG II. TRINH TU, THU TUC TO CHUC
PAI HOI PONG CO PONG TRUC TUYEN

CHAPTER II. ORDER AND PROCEDURE FOR HOLDING
THE ONLINE GENERAL MEETING OF SHAREHOLDERS

A. TRINH TU, THU TYC TO CHUC PAI HOI PONG CO PONG TRUC TUYEN
TRUYEN THONG/ ORDER AND PROCEDURE FOR HOLDING THE TRADITIONAL
ONLINE GENERAL MEETING OF SHAREHOLDERS:

Pidu 7. Cach thire t& chire Pai hoi ddng ¢b déng trye tuyén truyén théng/ Article 7. Method
of organization of Traditional Online General Meeting of Shareholders

L.

Dai hoi ddng cd dong duge td chirc ¢ hai hay nhidu dja diém khac nhau, mdi dia diém
duoe xem nhu diém ciu. Céc diém chu duge két ndi thong qua hé théng thiét bi chuyén
dung dé dam bao cb dong tham du Dai hoi tai cac didm cAu c6 thé giao tiép véGi nhau, Noi
Chil toa tham dw Dai hdi dugc xéc dinh 12 dia diém t6 chirc Pai hoiy/ The General Meeting
of Shareholders is held at two or more different venues, each of which is considered as a
connection point. The connection points are connected via a system of specialized
equipment to ensure that shareholders attending the General Meeting at these connection
points can communicate with one another. The venue of the General Meeting of
Shareholders shall be the place where the chairman is present.

C6 dong ding ky tham dy Dai hoi tai cac diém cau c6 quyén va nghia vu nhu nhau trong
qua trinh tham dy, dong gop ¥y kién c4c ndi dung Dai hdi va tién hanh bidu quyét tai Pai
hoi; Cb dong phai thye hién ding va dly du cac yéu ciu hgp phap ctia Chi toa doan dé
dam bao cude hop duogce dién ra mot cach co trat ty va ding theo chuong trinh da dugc
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thong qua va phan 4nh mong mudn cua da 50 ngudi du hop. Cong ty phdi c6 nghia vu
cung cép cac dich vu ha tang truc tuyen thong sudt dé dam bao céc c6 dong khi ding ky
tham dy tai cac diém cau ¢6 thé trao dm thao ludn va nhin thiy nhau trong qué trinh tham
du, biéu quyét trong sudt thoi gian t6 chirc Dai hoi./ Shareholders who register to attend
the General Meeting at the connection points have the same rights and obligations during
the process of attending, voicing their opinions about the issue presented at the General
Meeting and voting at the General Meeting; Shareholders must strictly comply with the
lawful requests of the Presiding Committee to ensure that the General Meeting is
conducted in an orderly and right manner according to the approved agenda and reflects
the wishes of the majority of participants. The Company is obliged to provide seamless
online infrastructure services to ensure that shareholders who register to attend at the
connection points can exchange, discuss and see one another during the process of
attending and voting at the General Meeting.

Diéu 8. Cach thirc diing ky tham dw Pai hdi ddng b dong/ Article 8. Registration Method
for attending the General Meeting of shareholders;

1,

Trude khi khai mac cude hop, Céng ty phai tién hanh thu tuc dang ky ¢ dong tai cac
diém cau va L phai thue hién vige déng ky cho dén khi céc cb dong cé quyén d hop c6 mit
ding ky héty Before opening the General Meeting, the Company must carry out
procedure to have its shareholders registered at the connection points and such
registrations must continue until all shareholders entitled to attend the General Meeting
and who are present, have been registered.

C6 dong hodc dai dién dugce uy quyen dén dy Pai hoi dong cb déng mudn c6 quyén dang
ky ngay va sau do co quyen tham gia va bidu quyét tai Dai hoi. Chu toa khong c6 trach
nhi¢ém dimg Dai hoi dé cho cd dong dén mudn ding ky va hidu lwc cta cac dot bidu quyét
di tién hanh trudce khi c6 dong dén mudn tham dy khong bi anh hudng;/ Shareholders or
the authorized representatives who come to the General Meeting of Shareholders late
have the right to register immediately and then have the right to participate and vote at
the meeting. The chairman does not have the responsibility to suspend the Meeting for
the late shareholders to register and the effect of the votings implemented before the
participation of the late shareholders shall not be affected.

Céc cd déng c6 quyén tham dy Dai hoi dong cb déng c6 thé uy quyén cho dai dién cia
minh tham dy. Truong hop cd nhidu hon mot nguoi dai dién dugc ctr thi phai xdc dinh cu
thé s6 c6 phan va sd phiéu bau dugc uy quyén cho mdi ngudi dai dién;y/ Shareholders
entitled to participate in the General Meeting of Shareholders according to the
provisions of law may authorize an organization or individual to participate as their
representative. If there is more than one authorized representative, the number of shares
and the number of votes authorized to each representative must be specifically

determined.

Vige uy quyén cho ngudi dai dién dy hop Pai hoi ddng cb dong phai 13p thanh van bin
theo mau cua Cong ty va phi ¢6 chir ky theo quy dinh tai Pidu 15 Pidu 16 Cong ty. Nguoi
dwogc uy quyén dy hop Dai hoi dong ¢ déng phai ndp ban chinh vin ban uy quyén va
xudt trinh Thé cin cude cong dan/Gidy chirng minh nhan dan/hd chiéu hodc chiing thye
ca nhén hgp phéap khac trude khi vao phong hop;/ The authorization to the representative
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to attend the General Meeting of Shareholders must be made in writing following the
template of the Company and must be signed in accordance with the provisions of Article
15 of the Company’s Charter. The person who is authorized to attend the General
Meeting of Shareholders must submit the original of the letter of authorization and
present ID card/passport or other legally authenticated personal papers before entering
the meeting room.

Cd déng dugc coi 1a tham dy va bidu quyet tai cude hop Dai hoi ddng cb dong
trong truong hop sau day: (i) Tham dy va bzeu quyét trc tiép tai cudc hop; (ii) Uy quyén
cho mét ngudi khdce tham die va biéu quyét tai cude hop; (iii) Giri phiéu biéu quyer den
cude hop théng qua givi thie, fax, thie dién tir theo Théng bdo moi hop Pai hji dong co
dong./ The shareholder is considered as having participated and voted at the General
Meeting of Shareholders in the following cases: (i) Attended and voted directly at the
General Meeting; (ii) Authorized other person to attend and vote at the General Meeting;
(iii) Sent the voting cards to the General Meeting by mail, fax, email in accordance with
the Invitation Letter to attend the General Meeting of Shareholders.

Piéu 9. Chii toa doan, T6 Thw ky va T6 kiém phiéw/ Article 9. The Presiding Committee,
the Secretariat and the Vote Counting Committee

ke

Chu tich Hoi déng quan tri [am chu toa cac cudc hop do Hoi ddng quan tri triéu tap.
Truong hop Chu tich véng mit hodic tam thoi mét kha néng lam viéc thi cac thanh vién
Hoi dong quan tri con lai bdu mot ngudi trong s6 ho 1am chii toa cude hop theo nguyén
tic da sd. Trudong hop khéng bau duge ngudi lam ch toa thi Truéng Ban kiém soét dicu
khién dé Pai hoi dong ¢ déng bau chii toa cude hop va ngudi b s6 phiéu biu cao nhit
lam chu toa cuge hop. Trong céac trudong hop khac, ngudi ky tén tri¢u tap hop Dai hoi
dong cd dong didu khién Pai hoi dong c6 déng biu Chu toa cude hop va ngudi cé phicu
bau cao nhét duge cir 1am Chu toa cude hop;/ The Chairman of the Board of Directors
shall chair the meetings convened by the Board of Directors. In case the Chairman is
temporarily absent or not capable of working, other members of the Board of Directors
shall elect one of them to chair the meeting under the majority rule. If a chairman is not
elected, the Head of the Board of Supervisors shall direct the General Meeting of
Shareholders to elect a chairman and the person that receives most of the votes shall
chair the meeting. In other cases, the person that signs the decision to convene the
General Meeting of Shareholders shall direct the General Meeting of Shareholders to
elect a chairman and the person that receives most of the votes shall chair the meeting.

Chu toa cude hop c6 thé cir mét hodic mot sé ngudi cing tham gia didu khién cudc hop
(con goi la Chu toa doan) va lam thu ky cude hop (con goi la To thu ky). Chu toa doan
do Pai hoi bidu quyét théng qua, 14 ngudi cé quyén quyet dinh vé trinh tu, thii tuc va cac
sir kién phat sinh ngoai chuong trinh cta Pai hoi dong ¢d dong;/ The Chairman of the
meeting may appoint one or several persons to co-facilitate the Meeting (also referred to
as the Presiding Committee) and to act as the secretary of the General Meeting (also
referred to as the Secretariat). The Presiding Committee approved by the General
Meeting of Shareholders, is the one, that has the right to decide on the order, procedure
and events arising outside of the General Meeting’s agenda.
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Chu toa doan tién hanh céc cong viée duge cho 1a can thiét dé diéu khién Dai hoi mot
cach hop 1¢ dé Pai hoi phan 4nh dugc mong mudn cta da s6 ¢b dong tham du. Chu toa
doan trinh Dai hoi ddng cb dong thong qua Chuong trinh va ndi dung cudc hop tai phién
khai mac;/ The Presiding Committee conducts necessary works to preside over the
Meeting in a reasonable and lawful manner so that the Meeting can reflect truly the
expectations of the majority of the attending shareholders. The Presiding Committee
submits the General Meeting of Shareholders proposals of the agenda and issues of the
General Meeting at the opening session for approval,

Chu toa doan cé quyen hodn cudc hop Pai hdi ddng cb dong khi c6 yéu cdu ctia Pai hdi
hogc khi da c6 du s6 ngudi ding ky du hop theo quy dinh dén mét thoi diém khéc hodc
thay ddi dia diém hop trong cac treong hop sau day:/ The Presiding Committee may
postpone the meeting upon request of the General Meeting or when there is sufficient
number of registered participants, until a later time or may change the Meeting venue in
the following cases:

a. Diadiém hop khéng cé dii chd ngc?i thudn tién cho tdt ca nguoi dw hop,/ The current
venue does not have sufficient and convenient seats for all participants,

b. Cdc phwong tién thong tin tai dia diém hop, co SO ha tang, phan mém, cde img dung
cong nghé thong tin khong bdo dam cho cdc cé dong du hop tham gia, thao lugn va
biéu quyét;/ Communication devices at the meeting venue, infrastructure, software,
information technology applications are not adequately qualified for shareholders
to attend, discuss and vote;

¢.  C6 nguoi di hop can tré, gay r6i trdt tir, ¢ nguy co' lam cho cude hop khéng duge
tién hamh mét cdch cong bcmg va hop phdp./ There is a participant that obstructs,
disrupts the order of the meeting and puts the meeting at risk of not being conducted
Jairly and lawfully.

Thoi gian hodn t6i da khong qua ba ngay ké tir ngay du dinh khai mac Pai hoiy/ The

postponement time shall not exceed 3 days from the date of the planned opening of the General
Meeting.

O

T6 Thu ky c¢6 chirc ning 1ap Bién ban Pai hoi va ddng thoi thue hién cac cong viéce trg
gitip khic theo sy phin cbéng cua Chu toa doan. T6 Thu ky do Dai hoi biéu quyét thong
qua;/ The Secretariat has the function to record Minutes of the General Meeting and at
the same time to perform other supporting tasks as assigned by the Presiding Committee.
The Secretariat is voted and endorsed by the General Meeting.

T4 kiém phiéu ¢é chirc ning kiém Phiéu biéu quyét, Phiéu biu ctr va cac phiéu khéc tai
Dai hoi va lap Bién ban kiém phiéu ngay sau khi két thic viéc kiém phiéu. T kiém phiéu
do Dai héi biéu quyét théng qua;/ The Vote Counting Committee has the function to count
voting cards, election ballots and other papers at the General Meeting and take the vote
counting minutes immediately after completion of the vote counting. The Vote Counting
Committee is voted and endorsed by the General Meeting;

Chu toa, T thu ky, T kiém phiéu cb ddy du cac quyén va nghia vu khac theo quy dinh
Luét doanh nghiép, Picu I& Cong ty, Quy ché quan tri Coéng ty va cac van ban khac co
lién quan./ The Chairman, the Secretariat and the Vote Counting Committee has sufficient
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other rights and obligations prescribed in the Law on Enterprises, the Company’s
Charter, Regulations on Internal Corporate Governance and relevant provisions of law.

Piéu 10. Cach thire bé phiéu/ Article 10. Method of voting

1.

M3i cé dong hodc dai dién cb dong khi ding ky tham du tai Dai hoi dong 06 dong s€ dugce
nhan: (i) 01 Thé biéu quyet tai Dai hoi (trong do ghi ré ma so c6 dong, tong $0 cO phan
50 hitu); (ii) 01 Phiéu biéu quyét (trong do ghi rd ho va tén co dong md s6 ¢o dong, tong
56 ¢6 phan s6 hitu, cde ndi dung biéu quyét tai Dai hoi); (iti) Phiéu bau cir - néu c6 phdt
sinh ndi dung bau cir (trong dé cé ghi md sé cé déng, s6 c¢6 phan sé hitu, tong s6 quyén
biéu quyét, danh sdch g cir vién) (iv) Cde néi dung khdc dinh kém./ Each shareholder
or shareholder's representative as registering to attend the General Meeting of
Shareholders will receive: (i) 01 voting card at the General Meeting ( on which the
shareholder code, total number of owned shares are specified) (ii) 01 voting ballot
(clearly stating the full name of the shareholder, shareholder code, total number of shares
owned, voting issues at the General Meeting), (iii) Election ballot in case rising voting
issues (including shareholder code, number of shares, total number of voting rights, list
of candidates) (iv) Other contents attached.

C6 ddng thuc hién viée bo phiéu theo nguyén téc truc tiép tai mdi diém ciu cua Dai hoi
va bd vao thung phiéu theo quy dinh ctia Quy ché kiém phiéu da duoc Dai hoi dong cd
dong thong qua. Vige bo phleu dugce bat dau theo hudng dan ctia To Kiém phiéu, sau d6
tudn ty timg c6 dong tryc tiép cam l4 ph1eu cua mmh bo vao thung phiéu theo sy huong
dan ctia T6 Kiém phiéu. Viée bo phleu két thuc khi ¢d déng cudi cling cua tht ca cac diém
céu bo phiéu bau vao thing phiéu./ Shareholders vote on the principle of direct voting at
each connection point and put into the ballot box in accordance with the provisions of
the vote counting Regulation duly approved by the General Meeting of Shareholders. The
voting starts under the guidance of the Vote Counting Committee, then sequentially each
shareholder directly holds and puts his or her ballot in the ballot box under the guidance
of the Vote Counting Team. The voting ends when the last shareholder has put his/her
votes in the ballot box.

Piéu 11. Cach thirc kiém phiéu va théng bao két qua kiém phiéu/ Article 11. Method of
counting votes and announcing the vote counting results

1

Tét ca cac cb dong hoac dai dién cd dong du Dai hoi tai cac diém cédu déu duge Ban T
chirc phat mot phiéu bidu quyét, trén do co tit ca cac ndi dung cin bidu quyét va 03
phuong an lua chon la “Téan thanh”; “Khong tan thanh” va “Khoéng ¢6 y kién”. Céc cb
dong kiém tra k§ timg ndi dung biéu quyét va danh diu (X) hodc ddu (\/) vao 01 phuong
an lya chon tuong tmg vdi timg ndi dung biéu quyet Sau khi d& danh dau vo tat ca cac
ndi dung bidu quyét, cd déng tién hanh bo phiéu tai mdi diém cau./ All shareholders or
shareholders' representatives who attend the General Meeting at the connection points
are given a voting card by the Organizing Committee, which contains all issues to be
voted on and three options, that are "Favor", "Against" and "Abstention". The
shareholders carefully check each voting issue and mark (X) or tick () into one option
corresponding to each voting issue. After ticking all the voting issues, shareholders vote
at each designated connection point.
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Tai mdi diém cau To Kiém phleu s& bd tri 01 dén 02 thung phleu thanh vién T4 Kiém
phiéu s& truc ticp tién hanh kiém tra thung phiéu tai méi diém cdu trude sy chimng klen
cua cac cb dong tham dy trude khi tién hanh bo phidu bidu quyet Cac co dong tai mdi
diém cau s& truc tlep bo phiéu vao thung phiéu, vige bo phleu tai diém cau dugc xem la
hoan tt khi céc cb dong hoic dai dién theo tiy quyén ctia c6 ddng tai didm cdu d6 hoan
tat viéc bo phiéw/ At each connection point, the Vote Counting Committee will arrange
one to two ballot boxes, the member of the Vote Counting Committee shall directly check
the ballot box at each connection point in witness of the participating shareholders prior
to proceeding to vote. The shareholders at each site will directly vote in the ballot box,
the vote at the connection point shall be considered as complete when the shareholders
or authorized representatives of the shareholders at that connection point have completed
the voting.

Viée kiém phiéu phai duoc tién hanh ngay sau khi viéc bo phiéu tai tat ca cac diém cu
d&u két thic. Thanh vién Té kidm phleu tai cac diém cau cé trach nhiém kiém phleu va
théng ké két qua klem phiéu va chuyen toan bd dit lidu két qua klem phiéu cua diém ciu
minh phuy trach vé T6 truong TS Kiém phiéu tai dia diém chinh t8 chtrc Dai hdi./ The
counting of votes must be made right after the closure of the voting at all connection
points. Members of the Vote Counting Committee at the connection point shall be
responsible for counting votes and making statistics of the results of the vote counting
and transferring all the data relating to the results of vote counting at the connection
point that they are responsible, to the Head of the Vote Counting Committee at the main
venue of the General Meeting.

Viée kiém phleu phai chiu sy giam sat truc tiép cta dai dién Ban Kiém soat Cong ty
va’hodc mot co dong doc lap khong nam git chirc vy quén ly cong ty, bat ky ¢4 nhin
khong phal la thanh vién cua Té Kiém phiéu ddu khéng duge vao phong kiém phiéu. Viéc
kiém phleu tai moi diém cau phai lap thanh bién ban, ¢6 diy du chir ky cua cac thanh vién
trong T6 kiém phiéu va céc thanh vién gidm séat./ The counting of votes must be directly
supervised by the representative of the Board of Supervisors and/or by an independent
shareholder that does not hold managerial positions in the company, any individuals who
are not the members of the Vote Counting Committee are not allowed in the ballot room.
The counting of votes at each connection point must be recorded in minutes with full
signatures of the members of the Vote Counting Committee and the supervisors.

T6 kiém phiéu thyc hién viée kiém tra va thdng ké sé phiéu biéu quyét cua cac diém ciu
theo tuan i ki€ém phicu, 1p bién ban kiém phicu, trong d6 ghi rd: / The Vote Counting
Committee shall inspect and count the number of votes of the connection points in the
counting order, take the vote counting minutes, that clearly states:

a. Tong s6 cé phan ciia Cong ty;/ The total number of shares of the Company;

b. T é'ng 56 cé dong va dai dién cé dong dige moi dw hop dai dién cho sé ¢ phan ciia
Codng ty,/ Total number of shareholders and representatives of shareholders invited
to attend the General Meeting representing the number of shares of the Company,

c. Tong 56 ¢6 dong va dai dién c6 dong tham diw Dai héi, dai dién cho s ¢é phan dwoc
quyén biéu quyét tai Dai hji,/ Total number of shareholders and representatives of
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shareholders attending the General Meeting, representing the number of shares that
are entitled to vote at the General Meeting;

d. Téng s6 phiéu phdt ra;/ Total number of delivered votes;
e. Tong s6 phiéu thu vao,/ Total number of received votes;

g Tég@g 56 Rhiéu hop 1€ va khong hop 1¢ (bao gom ca s6 phiéu thu dwoc tir hinh thirc
biéu quyét truc tiép, biéu quyet tir xa);/ Total number of valid and invalid votes
(including the number of votes collected from direct voting, distant voting)

8. Két qua cu thé timg néi dung biéu quyét.! The specific results of each voting issue;

h. Doivéingi dung kiém phiéu két qud bau cir, Té kiém phiéu dong thoi sé cong bo thém
cde ndi dung vé ho tén cu thé ciia ngudi triing cte, 1y 18 triing cie va cde néi dung can
thiét khdc/ Regarding the issue of vote counting for the election results, the Vote
Counting Committee will announce more details about the full name of the persons
elected, the percentage of his/her elected votes and other necessary contents.

T4 trudng T Kiém phiéu cé trach nhiém 1ap Bién ban tdng hop két qua bé phiéu va cong
bd ngay két qua kiém phiéu trude Pai hoi. Bién ban kiém phiéu s& dugc dinh kém trong
Bién ban Dai hoi, cac phiéu bidu quyét cia ¢d dong phai dwge lwu trong tai lidu Dai hoi
ddng cb dong d6./ The Head of the Vote Counting Team is responsible for taking the
Minutes of the voting results and immediately announcing the vote counting results at the
General Meeting. The vote counting minutes will be included in the Minutes of the
General Meeting, shareholders' voting ballots must be archived along with the documents
of the General Meeting of Shareholders.

B. TRINH TU, THU TUC TO CHUC PAI HQI PONG CO PONG TRUC TUYEN
HOAN TOAN/ ORDER AND PROCEDURE FOR HOLDING A FULLY VIRTUAL
GENERAL MEETING OF SHAREHOLDERS

Picu 12. Cach thitc té chire Pai hoi dong cb dong trie tuyén hoan toan/ Article 12, Method
of organization of the Fully Virtual General Meeting of Shareholders

1

Dai hdi ddng cd dong dugc td chirc hoan toan trén khéng gian mang dwoc néu cu thé
trong Thu moi hop Pai hoi ddng c¢b dong, khi d6 dia diém 6 chire Pai hoi duge mic
nhién ghi nhan 1a tai tru s& chinh cua Cong ty. Viée tham dy, phat biéu vy kién va biu
quyét vé céc vén dé tai Dai hoi déu duoc tién hanh théng qua trang théng tin dién tir ciia
Cong ty hodc qua Gmg dung truyc tuyén./ The General Meeting of Shareholders is held
entirely on the cyberspace, which is specified in the Invitation Letter to attend the General
Meeting, whereby the Company’s headquarter is automatically considered as the venue
for the General Meeting. The participation, voicing of views and voting on issues of the
General Meeting are conducted via the Company's website or via the online applications.

Mdi ¢ dong duge cap mdt tai khoan dang nhdp duy nhit va dwogc thé hién trong Théng
bao mdi hop Pai hoi ddng cb dong. Cac c6 dong co trach nhiém bao quan va bao mat tai
khoan dang nhdp da duge Cong ty cp cho c6 dong. Cong ty khong chiu trach nhiém va
khong giai quyét bat cir khidu nai nao tir c6 dong nu tai khoan déng nhép cua c¢b dong bi
mat, ro ri, phat tan... sau khi Cong ty cung cap tai khoan déng nhap./ Each shareholder is
granted a unique login account that is shown in the Invitation Letter to attend the General
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Meeting of Shareholders. Shareholders are responsible for preserving and securing the
login account granted by the Company to shareholders. The Company shall not be
responsible and does not resolve any complaint from shareholders if the shareholder's
login account is lost, leaked, dispersed ... after the Company has provided the login
account.

Viéc bidu quyet vé cdc van d8 tai Dai hdi duoc thyc hién théng qua Hé thong truc tuyén,
do d6 cac co dong dang ky tham dy Dai hoi truc tuyén déu phai ty trang bj thiét bi/phuong
tién di¢n tr phu hop dé c6 thé ding ky tham dy, phat biéu, thao ludn va biéu quyét vé cac
van @& dwoc néu ra trong chuong trinh nghi sy cta Dai hoi./ The voting on issues at the
General Meeting is conducted via the Online System, as such the shareholders who
registered to attend the online General Meeting must be self-equipped with appropriate
equipment/electronic means in order to be able to register to attend, give their opinions,
discuss and vote on issues raised on the agenda of the General Meeting.

Thanh phan, quyén va nghia vy cua Chu toa doan, T6 thu ky, T kiém phiéu duoc thuc
hién theo quy dinh tai diéu 9 Quy ché nay./ Compositions, the rights and obligations of
The Presiding Committee, the Secretariat and the Vote Counting Committee shall comply
with the provisions of Article 9 of this Regulation.

Diéu 13. Cich thire ding ky tham dw Pai hoi ddng cb dong/ Article 13. Registration method
Jor attending the General meeting of shareholders;

1;

Trudc khi khai mac cudc hop, c¢d dong thye hién ding ky tham du Dai hdi dong cd dong
tai Hé thong truc tuyén bang cach nhap Tai khoan ding nhip ma Céng ty da cap cho co
dong va thyc hién cac thu tyc khic theo huéng dan clia Ban t6 chirc Dai hoi dong cd
dong./ Before opening the General Meeting, shareholders must carry out the registration
to attend the General Meeting of Shareholders at the Online System by entering the Login
Account that the Company has granted to shareholders and perform other procedure
according to guidance of the Organizing Committee of the General Meeting of
Shareholders.

Céc cb dong dang ky sau thoi dlem khai mac Dai hdi vin dugc chip nhén, c¢d dong s& tiép
tuc thuc hién céc quyén bidu quyét ddi véi cac noi dung ma Dai hoi dang va s& tién hanh
bo phiéu. Cic ndi dung da bd phibu truée d6 vAn cé gia tri va dugc ghi nhéan;/
Shareholders who registered afier the opening of the General Meeting are still accepted,
shareholders shall continue to exercise the voting rights on the issue that the General
Meeting is voting on and shall vote on. The issue previously voted on are still valid and
recorded,

M01 cd dong dang ky tham du thanh cong s& duge cap quyen truy c@p Dai hoi va duge
quyen truy cép, theo ddi, déng gbép ¥ kién, tién hanh biéu quyét, bau ctr (néu c6) dbi vé6i
tit ca ndi dung duoc trinh bay tai Pai hoi/ Each shareholder who has successfully
registered to attend, will be granted access rights to the General Meeting and entitled to
access, monitor, voice their opinions, conduct voting and electing (if any) for all issues
presented at the General Meeting.

Co dong dugc xem la da dang ky tham dy khi cd dong d6 sir dyng tai khoan ma Cong ty
cdp ddng nhép 1dn dAu vao hé thong dit liéu Dai hdi, ¢d dong c6 trach nhiém bio quén tai
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khoan, hé théng mdy tinh, mang... ciia minh dé dam bao moi hoat dong cta cd dong do
trén hé thong phan mém déu phan anh trung thye ¥ chi ctia c¢6 dong. C6 dong tur chiu trach
nhiém vé tit ca cac hoat dong lién quan dén tai khoan ctia minh trong suot qua trinh td
chirc Dai h¢i./ Shareholders are considered as having registered to attend the General
Meeting when such shareholders use the accounts that the Company granted to log in
the General Meeting's data system for the first time, shareholders are responsible for
preserving their accounts, the computer system, the network,... to ensure that all activities
of such shareholders on the software system truthfully reflect the will of the shareholders.
Shareholders take their own responsibilities for all activities related to their accounts
during the process of organizing the General Meeting.

Diéu 14. Cach thirc thao luin va déng gop ¥ kién tai Pai hoi/ Article 14. Method of
discussion and expressing opinions at the General Meeting

1.

C dong tham dy Pai hoi cé quyén thao ludn va déng gop y kién ddi véi tit ca cac van
dé c6 lién quan trong chuong trinh nghj sy ciia Dai hoi thong qua website hodc tmg dung
phin mém. Y kién cua cic cb dong s& duge ghi nhin vao bién ban theo ding quy dinh
phap luét./ Shareholders attending the General Meeting have the right to discuss and
voice their opinions on all relevant issues on the agenda of the General Meeting via
website or software application. The opinions of the shareholders will be recorded in the
Minutes according to the provisions of law.

Khi ¢6 dong phét sinh nhu ciu cén thao luan v& chuong trinh nghi sy ctia Pai hoi, ¢b dong
thuc hién giri cau héi thao ludn vé cho Chu toa doan thong qua hé théng phf?m mém tryuc
tuyén theo diing hudng dan cua Ban té chirc Pai hi. Ciu hoi cla ) dong s€ dugc Hé
thdng truc tuyén ghi nhén va chuyén dén Chu toa doan, Chu toa doan s& xem xét va tra
10i céc cau hoi c6 lién quan dén hoat dong san xuét kinh doanh clia Cong ty./ When a
shareholder has a need to discuss on the agenda of the General Meeting, the shareholder
shall send discussion questions to the Presiding Committee via the online sofiware system
in accordance with the instructions of the Organizing Committee of the General Meeting.
Questions of shareholders will be recorded by the Online System and transferred to the
Presiding Committee, the Presiding Committee will review and answer questions relating
to the Company's production and business activities.

Céc cb dong cling c6 quyen dang ky phat biéu trye tiép voi Dai hoi thong qua phin mém
ting dung va duge Ban T4 chirc ghi nhan két ndi truc tiép vai Chu toa doan dé cing thao
luéin, tranh luan mot cach hidu qua. C déng phai tén trong quyén diéu khién ctia Chii toa
doan khi tién hanh thao luan truc tiép./ Shareholders also have the right to register to
speak directly to the General Meeting via the application software and are to be
acknowledged by the Organizing Committee to comnect directly with the Presiding
Committee to discuss and debate effectively. Shareholders must respect the direction of
the Presiding Committee when conducting direct discussion.

Piéu 15. Céch thitc bé phiéu biéu quyét tai Pai hoi/ Article 15. Method of voting at the
General Meeting

1

C6 ddng tham du Dai hdi c6 quyén bo phibu déi véi tat ca cac ndi dung cin ldy vy kién
bic€u quyeét tai Dai hdi. Viéc bo phicu bi€u quyct duge thue hién thong qua cac ung dung
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phan mém dugc Ban T4 chire Dai hoi cung cap trong qua trinh tham dy Dai hdi. Viée bo
phiéu tryc tuyén nay c6 gié tri nhu bo phiéu truc tiép tai Pai hoi./ Shareholders attending
the General Meeting have the right to vote on all issues that need voting at the General
Meeting. The voting is done via software applications provided by the Organizing
Committee of the General Meeting during the course of their attendance. This online
voting is as valid as voting in-person at the General Meeting.

Ung dung bo phiéu biéu quyét s& hién thi song song trén man hinh tryc tuyén, trong do6
c6 thé hién day du céac ndi dung can bo phiéu biéu quyét, trong ung vai tung ndi dung sé&
¢6 03 Iya chon cho cac ¢6 dong lya chon 13 “Tén thanh”, “Khéng tan thanh” va “Khong
6 y kién”./ The voting application will be displayed in parallel on the online screen,
which contains all issues to be voted on. Corresponding to each issue, there will be 03
options for shareholders to choose, particularly "Favor", "Against" and "Abstention".

Cac ch dong lya chon va giri phuong an cia minh lya chon thong qua phin mém tric
tuyen, h¢ thong s€ ghi nhan va chuyen két qua bo ph1eu vé trung tim dit lidu dé cap nhat
két qua bau chon. Trudng hop cb dong mudn thay doi phuong 4n lya chon ctia minh, co
dong thue hign céc thao tac thay doi theo huong din ctia Ban té chtrc trén ing dung phin
mém de tién hanh bau chon lai. Viée thay ddi phwrong 4n lwa chon chi ¢6 gid tri trong thoi
gian tién hanh bo phiéu tuong tmg, néu hét thoi gian bo phiéu theo hudng dan thi ¢d dong
s& khong duge phép thay ddi phuong 4n biu chon cta minh./ Shareholders select and
submit their selected options via online software, the system will record and transfer the
voting results to the data center to update the voting results. If a shareholder want to
change their selected option, the shareholder shall perform the change maneuver
according to the instructions of the Organizing Committee on the software application to
conduct the re-election. The change of the selected option is only valid during the
corresponding voting period, if the voting time is over as instructed, shareholders will no
longer be allowed to change their selected option.

Truong hop Dai hdi c6 t6 chire bau ctr Hoi ddng quan tri, Ban Kiém soat, sau khi ¢d dong
hoan tat bo phiéu biéu quyet b déng thye hién Iyra chon Bau cir Hoi dong quan tri, Ban
Kiém soat qua phan mém tryc tuyén dé tién hanh bau cir theo huéng din ciia T6 Kiém
phiéu./ In case the General Meeting holds the election of the Board of Directors, Board
of Supervisors, after shareholders have completed voting, shareholders shall undertake
the option to elect Board of Directors and Board of Supervisors via online software to
conduct elections according to the Vote Counting Committee's instructions.

Phiéu biéu quyét, phiéu biu cir ctia cd dong chi duge ghi nhan va tinh vao ty 18 biéu quyét
khi cb dong tién hanh bau chon trong thai gian dugc quy dinh cho timg ndi dung cy thé.
Trtrorng hop ¢ dong Kkhong tham gia bo phleu biéu quyét, phiéu biu ctr sau khi hét thoi
gian, phiéu biéu quyét, phiéu bau ctr ciia ¢d d6ng s& mic nhién duoc ghi nhén 13 khong
hop 18./Voting ballot, election ballots of shareholders are only recorded and counted in
the voting rate when shareholders conduct voting within the time limit prescribed for each
specific issue. If shareholders do not participate in the ballot voting and the ballot
electing process after the time is up, the voting ballot, election ballot of the shareholder
will be automatically recorded as invalid.
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Diéu 16. Cach thirc kiém phiéu va théng bao két qua kiém phiéu/ Article 16. Method of
counting votes and announcing of vote counting results

1,

T6 kiém phidu gdm mot hodc mdt s6 nguwdi do Dai hdi thong qua bing hinh thirc bidu
quyét, viée kiém phiéu dwoc thanh vién TS kiém phiéu theo doi, gidm sat cac két qua
kiém phiéu ghi nhén duge tir tng dung bo phiéu true tuyén ctia Ban T6 chic Dai hoi./
The Vote Counting Committee consists of one or several persons approved by the General
Meeting by way of voting. The vote counting and vote counting results shall be monitored,
supervised by the member of the Vote Counting Committee, based on the outcomes from
the online voting application of the Organizing Committee.

Két qua kiém phiéu phai dwoc cong bd cu thé tai Pai hoi theo trinh ty nhu sau:/ The
results of vote counting must be announced in details at the General Meeting in the
Jfollowing order:

a. DGivéi cde ndi dung lién quan dén phan thil tuc Pai hdi dwoc ldy ¥ kién truc tiép tai
Pai hdi thi Ban té chite Pai hi cong bé theo két qua sau khi Ban Té chire nhén dwoc
két qua truec tiép tiv ing dung bé phiéu truc tuyén cia Ban Té chite;/ For the issue
relating to the procedure of the General Meeting, whose opinions are directly
collected from shareholders at the General Meeting, the Organizing Committee will
announce according to the results that the Organizing Committee received directly
Jfrom the online voting application.

b. D6ivéi cde ni dung thugc chuong trinh lam viéc chinh thirc cua Dai hoi duoc trinh
bay trude Pai héi thi Té kiém phiéu sé cong bé theo két qua cin cik vao két qua bé
phiéu ciia cde c6 dong diege ghi nhdn dwge tir ing dung bé phiéu triec tuyén ciia Ban
T6 chitc./ For the issue of the official agenda of the General Meeting presented at the
General Meeting, the Vote Counting Committee will announce the results based on
the voting results of shareholders recorded from the online voting application of the
Organizing Committee.

Sau khi két thuc Pai hoi, T6 klem phiéu phai trich xudt dit liéu Ve két qua kiém phiéu ctia
cd dong do hé théng phin mém Gng dung béd phiéu truc tuyen cung cap va chiu trach
nhiém v& tinh chinh xéc trong qua trinh thue hién nhiém vu. T4 Kiém phiéu tién hanh 1ap
thanh bién ban, ky tén diy du trén Bién ban kiém phiu va cong b trude Dai hoi/After
the completion of the General Meeting, the Vote Counting Committee must extract data
on the results of vote counting of shareholders provided by the online application
software system and take responsibility for the accuracy during the performance of tasks.
The Vote Counting Committee shall take the minutes, put full signatures on the Minutes
of vote-counting and announce the results at the General Meeting.

Vige xtr ly, trich xuét dir liéu két qua kiém ph1eu 1ap bién ban kiém phiéu phai c6 sy giam
sat cia c6 dong doc 1ap; Bién ban kiém phiéu ddng thoi phai co chir ky xac nhén cua c6
dong doc lap thyce hién vi€e giam sat va dai dién bén thir 3 cung cp phan mem true tuyén
va/hodc to chirc/ca nhan khéac dugc su chap thuin cua Dai hoi dong cd dong./ The
processing, extraction of data of the results of vote counting, taking the Minutes of vote
counting must be supervised by an independent shareholder, the Minutes of vote counting
must also be signed by the independent shareholder, who has performed the supervision
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and who as acted as representative of third party, that provides online sofiware and or
other organizations/individuals with the approval of the General Meeting of
Shareholders.

Noi dung Bién ban Kiém phiéu phai ddy du rd rang theo quy dinh tai Diéu 11.5 Quy ché
ndy va cac ~quy dinh khac c6 lién quan. Bién ban kiém phiéu dwgc lru trong tai lidu Dai
hoi ddng cb dong./ The content of the Minutes of vote counting must be clear and sufficient
as stipulated in Article 11.5 of this Regulation and other relevant provisions of law. The
Minutes of vote counting must be archived along with the documents of the General
Meeting of Shareholders.

C. TRINH TV, THU TUC TO CHUC PAI HQI PONG CO PONG BAN TRUC TUYEN/
ORDER AND PROCEDURE FOR HOLDING A PARTIALLY VIRTUAL GENERAL
MEETING OF SHAREHOLDERS-s

Piéu 17. Céch thirc té chirc Dai hji dong cb dong ban truc tuyén/ Article 17. Method of
organizing a partially virtual General Meeting of Shareholders

L,

Dai hoi ddng cb dong duge t6 chirc tai mot dia d1em duy nhat duge néu trong Thu mai
hop Dai héi dong cb dong, cac cb déng co thé tryc tiép tham dy Dai hdi tai dia diém nay
hoic ¢b dong ciing ¢6 quyén ding ky tham dy truc tuyén théng qua website hodc ng
dung truc tuyén./ The General Meeting of Shareholders is held at a single venue stated
in the Invitation Letter to attend the General Meeting, shareholders may directly attend
the General Meeting at this venue or shareholders also have the right to register to attend
online via website or online application.

Viéc biéu quyet vé cac van d@ tai Pai hoi duoc thuc hién thong qua H¢ thong truc tuyén,
do d6 cac c6 dong dang ky tham dy Dai hoi d&u phai ty trang bi thxet bi/phuong ti¢n di¢n
t&r phit hop 6 két ndi mang dé c6 thé thuc hién viée bidu quyét v& cac van d tai Dai hoi./
The voting on issues at the General Meeting is conducted via the Online System, so
shareholders who registered to attend the General Meeting must be self equipped with
appropriate equipment/electronic means with network connection in order to be able to
vote on issues at the General Meeting.

Moi ¢b dong duge cip mot tai khoan ding nhip duy nhat va dugc thé hién trong Thong
bao moi hop Pai hoi déng cb dong. Cac cb dong co trach nhiém bao quan va bao mit tai
khoan déng nhp da dugc Cong ty cap cho c6 dong. Cong ty khong chju trach nhi¢m va
khong giai quyét bat cir khiéu nai nao tir cd dong néu tai khoan dang nhép cua co dong bi
mat, ro ri, phat tan... sau khi Céng ty cung cap tai khoan déing nhap./ Each shareholder is
granted a unique login account, that is shown in the Invitation Letter to attend the
General Meeting of Shareholders. Shareholders are responsible for preserving and
securing the login account granted by the Company to shareholders. The Company is not
responsible and does not resolve any complaints from shareholders if the shareholder's
login account is lost, leaked, dispersed ... after the Company has provided the login
account.

Thanh phan, quyén va nghia vu cla Chu toa doan, Té thu ky, T4 kiém phiéu duoc thyuc
hién theo quy dinh tai diéu 9 Quy ché nay./ Compositions, the rights and obligations of
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The Presiding Committee, the Secretariat and the Vote Counting Committee shall comply
with the provisions of Article.9 of this Regulation.

Piéu 18. Céch thire ding ky tham du, thio luan tai Dai hi ddng cb déng, bd phiéu biéu
quyét, kiém phiéu va théng bao két qua kiém phiéu/ Article 18. Registration method for
attending, discussing at the General Meeting of Shareholders, voting, counting votes and
announcing the vote counting results

1.

1:

Cach thire diing ky tham dw:/ Registration method for attending the General Meeting
of Shareholders

a.

Poi voi cd dong tham du Pai hoi truc tiép: Co dong ding ky tham dy tai Dai hi theo
quy dinh tai diéu 8 Quy ché nay;/ For shareholders attending the General Meeting
directly: Shareholders shall register to attend the General Meeting in accordance
with Article 8 of this Regulation;

Déi v6i cb dong tham dy Dai hdi true tuyén: C6 dong ddng ky tham duy tai Dai hoi
theo quy dinh tai didu 13 Quy ché niy;/ For shareholders attending the online
General Meeting: Shareholders shall register to attend the General Meeting in
accordance with Article 13 of this Regulation.

b A r I4 r l‘ . . [ . .
Thao luan, déng goép y kien:/ Discussion, expressing opinions

a.

DPbi v6i cd dong tham dy Pai hoi truc tiép: Co dong tham dy Dai hdi 6 quyén truc
tiép phat biéu va dong gop y kién vé cac ndi dung trong chwong trinh nghi su cua Dai
hdi hodc thong qua dai di€n duge uy quyén c6 mit tai Dai hoi./ For shareholders
attending the General Meeting directly: Shareholders who joints the General
Meeting have the right to speak directly and voice their opinions about issues on the
agenda of the General Meeting or through authorized representatzves who are
present at the General Meeting.

Déi véi cb déng tham dy tryc tuyén: Co dong thuc hién viéc thio luan va déng gop
y kién theo quy dinh tai Diéu 14 Quy ché nay./ For shareholders attending online:
Shareholders conduct discussions and contribute opinions as prescribed in Article
14 of this Regulation.

Viéc bé phiéu bidu quyét, kiém phiéu va thong bio két qua kiém phiéu: thuc hién
theo quy dinh tai Didu 15, 16 Quy ché nay./ The voting, the counting of votes and the
announcement of the vote counting results: comply with the provisions of Articles 15, 16
of this Regulation.

D. BIEN BAN, NGHI QUYET CUA PAI HQI PONG CO PONG TRUC TUYEN/
MINUTES AND RESOLUTIONS OF THE ONLINE GENERAL MEETING OF
SHAREHOLDERS

Piéu 19. Bién ban hop Pai hoi ddng cb dong/ Article 19. Minutes of the General Meeting
of Shareholders

T4 thu ky phai lap bién ban hop Dai hdi dong co dong theo quy dinh tai khoan 8 dléu 5
Quy ché Quan tri Cong ty. Bién ban phai lap bang tleng Viét, c6 thé 1ap thém bing tiéng

Anh. Bién ban duoc 1ap bang tiéng Viét va tiéng Anh déu c6 hidu lic phap 1y nhu nhau.
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Truong hop c6 sy khac nhau vé ndi dung bién ban tiéng Viét va tiéng Anh thi noi
dung trong bién ban tiéng Viét c6 hidu luc ap dung./ The Secretariat must take the
Minutes of the General Meeting of Shareholders in accordance with Section 8, Article 5
of Regulations on Internal Corporate Governance. The Minutes must be in Vietnamese
and can be taken additionally in English. The Minutes in Vietnamese and English are the
same valid. In case of differences in the contents of the minutes between the Vietnamese
and the English version, the contents of the minutes in Vietnamese shall prevail.

Bién ban hop Pai hdi dong cd dong phai dugc 1ap va thong qua trude khi két thic cude
hop. Chui toa va thu ky cudc hop phai lién déi chju trach nhiém vé tinh trung thue, chinh
xac cua ndi dung bi€n ban./ The Minutes of the General Meeting of Shareholders must be
completed and approved before the General Meeting ends. The Chairman and secretary
of the meeting shall be jointly liable for the truthfulness and the accuracy of the contents
of the minutes.

Bién ban hop Pai hoi dong cb dong phai dugc cong bd trén trang thong tin dién tir cia
Cong ty trong thoi han hai muoi bbn (24) giv ké tir ngay két thiic cude hop hodc giri dén
tat ca cb dong trong thoi han 15 ngay, ké tir ngay két thic cudc hop. Viée g bién ban
kiém phiéu c6 thé thay thé bing viée dang tai 1€n trang thong tin dién tir ciia Cong ty./
The Minutes of the General Meeting of Shareholders must be disclosed on the Company's
website within twenty four (24) hours from the closing date of the meeting or sent to all
shareholders within 15 days, from the closing date of the meeting. The dispatch of the
vote counting minutes can be replaced by posting on the website of the Company.

Piéu 20. Nghi quyét ciia Dai hji dong cb dong trye tuyén/ Article 20. Resolutions of the
online General Meeting of Shareholders

I

Nghi quyet cta Dai héi dong co dong trye tuyén c6 gia tri phap ly nhu Nghj quyét Dai
hoi co dong duoc t6 chiic truc tiép, cac ¢b dong, 1161 ddng quén tri, Ban Kidm soat va cic
ca nhén t6 chirc khac ¢6 lién quan c6 trach nhi¢m ton trong va thuc hi¢n theo dung cac
quyét nghi ctia Pai hoi ddng cd dong truc tuyén./ The Resolutions of the online General
Meeting of Shareholders are as legally valid as the Resolutions of the General Meeting
of Shareholders held directly. Shareholders, Board of Directors, Board of Supervisors
and other relevant individuals/organizations are responsible for respecting and fulfilling
with the resolutions of the online General Meeting of Shareholders.

Cb dong c6 quyen yéu cau hity bé Nghi quyet clia Dai hoi dong cb dong truc tuyen theo
quy dinh tai diéu 147 Luat doanh nghiép, didu 23 Diéu 1¢ Cong ty va khoan 7 didu 5 Quy
ché Quén tri Cong ty./ Shareholders have the right to request for annulment of the
Resolution of the online General Meeting of Shareholders in accordance with Article 147
of the Enterprise Law, Article 23 of the Company's Charter and Section 7, Article 5 of
Regulations on Internal Corporate Governance.

Cac thong tin, dir lidu, tai liéu lién quan dén qué trinh t8 chirc Dai hoi dong cb dong truc
tuyén phai dwoc Iwu trit theo quy dinh Cong ty va quy dinh phap luat hién hanh./
Information, data, documents relating to the process of organizing the online General
Meeting of Shareholders must be archived according to the Company's regulations and
current laws.
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CHUONG IIL. TO CHUC THUC HIEN
CHAPTER III: ORGANIZATION OF IMPLEMENTATION

Piéu 21. TH chire thuc hién/ Article 21. Organization of implementation

1.

Quy ché nay c6 03 chwong, 21 diéu va c¢6 hiéu luc ap dung ké tir ngay dugc Pai hoi déng
c¢b dong Cong ty thong nhit théng qua;/ This Regulation has a total of 03 chapters, 21
articles and comes into effect since the date of approval by the General Meeting of
Shareholders.

‘Quy ché nay dugc ép dung ddi véi Pai héi ddng cb dong thuong nién va Dai hoi dong cd

dong bat thuong. Trong Quy ché nay, cac tham chiéu t6i mot hodc mot sé quy dinh hodc
vin ban khic bao gdm ca nhitng sira d6i hodc vin ban thay thé./ This Regulation is
applicable to the Annual General Meeting of Shareholders and the Extraordinary
General Meeting of Shareholders. In this Regulation, references to one or more of the
provisions or other documents are inclusive of their amendments or replacements.

Trong qua trinh thwc hién néu c6 bt ky vudng mic, phat sinh hodc ¢é su thay ddi chinh
sach phap ludt ciia Nha nuée, Hoi df“mg quan tri Cong ty s€ xem xét trinh Dai hoi dfing
cb dong thong qua viéc thay dbi cho phtt hop véi thuc tién/ In the course of
implementation, if any problems arise or there is a change in the State's laws and policies,

the Board of Directors of the Company shall consider and submit to the General Meeting
of Shareholders for approval in order to be in line with the reality.

TM. HOI PONG QUAN TRI
FOR AND ON BEHALF OF THE BOARD OF DIRECTORS
CHU TICH/ CHAIRMAN

Lé Pinh Biru Tri
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